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AGENCY OFFICIAL 
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INDEPENDENT ACCOUNTANT’S REPORT 
 
 

TO:  THE OFFICIALS OF LOGANSPORT STATE HOSPITAL 
 
 
 We have reviewed the receipts, disbursements, and assets of the Logansport State Hospital for the 
period of January 1, 2001, to March 31, 2004.  Logansport State Hospital’s management is responsible for the 
receipts, disbursements, and assets. 
 
 Our review was conducted in accordance with attestation standards established by the American In-
stitute of Certified Public Accountants.  A review is substantially less in scope than an examination, the ob-
jective of which is the expression of an opinion on the receipts, disbursements, and assets.  Accordingly, we 
do not express such an opinion. 
 
 Financial transactions of this office are included in the scope of our audits of the State of Indiana as 
reflected in the Indiana Comprehensive Annual Financial Reports. 
 
 Based on our review, nothing came to our attention that caused us to believe that the receipts, dis-
bursements, and assets of the Logansport State Hospital are not in all material respects in conformity with the 
criteria set forth in the Accounting and Uniform Compliance Guidelines Manual for State Agencies, and 
applicable laws and regulations except as stated in the review comments. 
 

STATE BOARD OF ACCOUNTS 
 
June 2, 2004 
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LOGANSPORT STATE HOSPITAL 
REVIEW COMMENTS 

 
 
CANTEEN FUND – REDEEMED COUPONS 
 
 The Canteen, Hillside Café, at Logansport State Hospital does not reconcile the coupons collected at 
their cash register on a daily basis.  Redeemed coupons are being destroyed after the café closes for the day 
and sometimes even during operating hours.  The cafe manager stated that she occasionally reconciles the 
coupons to the register tapes.  When asked to be more specific, she stated that the reconcilements were 
made about once a week. 
 
 Cash register tapes indicating the total sales for the day, broken down to indicate cash and coupon 
sales, are submitted to the Business Office along with the cash collections.  Redeemed coupons are not sub-
mitted to the Business Office personnel. 
 
 "The Business Office should reconcile the cash and redeemed coupons to the Canteen Manager's Re-
port prior to deposit.  Cancelled coupons should be retained for audit by the State Board of Accounts."  Ac-
counting and Uniform Compliance Guidelines Manual for State Agencies, Chapter 13. 
 
 
ATTENDANCE REPORTS 
 

We observed that employee attendance reports were frequently signed and dated prior to the last day 
worked. 
 

Employee attendance reports should not be signed, dated or approved prior to the last day worked in 
a pay period.  (Accounting and Uniform Compliance Guidelines Manual for State Agencies, Chapter 9) 
 
 
SDO FUND 
 

The Special Disbursing Officer Fund (SDO) does not reconcile to the amount advanced.  As of March 
31, 2004, the fund is $49.59 more than the amount needed to balance to the advance. 
 

At all times, the unreimbursed disbursements plus any advances to office cash or subsidiary checking 
accounts plus the SDO checking account balance must equal the local purchase advance.  (Accounting and 
Uniform Compliance Guidelines Manual for State Agencies, Chapter 7) 
 

The Special Disbursing Officer is accountable at all times for all sums advanced.  The SDO officer 
may be held personally responsible for the amount needed to balance the fund.  (Accounting and Uniform 
Compliance Guidelines Manual for State Agencies, Chapter 7) 
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LOGANSPORT STATE HOSPITAL 
EXIT CONFERENCE 

 
 
 The contents of this report were discussed on June 2, 2004, with Mr. Robert Clover, Assistant Super-
intendent; Mrs. Lois Jean Hipskind, Business Administration; and Mrs. Debra Middleton, Account Clerk III.  
The official response has been made a part of this report and may be found on Pages 6 through 8. 
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